
Descriptions Now !

The fastest way to de"ne jobs and hire e#ectively

Descriptions Now"  from Insperity is the fastest and easiest way  
to de#ne jobs and hire more e$ectively. Simply choose from our  
library of thousands of jobs; then answer relevant questions about 
quali#cations, physical demands, supervisory responsibilities,  
performance competencies and work environment, edit, and  
you%re done. From blank page to #nal description, you%re #nished  
in just minutes. It%s that fast. It%s that easy. 

Descriptions Now transforms job descriptions into job advertisements 
and also generates interview questions, so you%re a&racting the right 
people, asking the right questions and hiring the right candidates.

Hundreds of thousands of organizations, from small businesses 
to Fortune 500 companies, use Descriptions Now to hire the right 
people and make the kind of employment decisions they can defend 
in court. Try Descriptions Now, and you%ll agree there%s no be&er way 
to create e$ective, customized job descriptions.

De®ne Jobs Fast 
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Hire the Right People 
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  where you can post ads on top job boards or place classi#eds   
  in newspapers 
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  that o$er salary information, interviewing advice, training and   
  much more 
 

 
 
Write Comprehensive Job Descriptions  
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ªThe software seems very user friendly.  
I especially like the advice options. It brings 
up things that, not being a human resources 
specialist, I wouldn't have remembered to even 
think about. I love it#º
Valerie Jones, Owner, Sound Oasis Productions

ªIt is the most user-friendly product I've ever see n#º
Amy Hartley, Director of Training and Development,  
Shenandoah Life Insurance Company

Let the job description wizard lead you step-by-step through writing job  

descriptions. Our Q"A format takes your input and automatically writes  

sections on quali#cations, supervisory responsibilities, performance  

competencies,  physical demands and work environment. 

Write Customized Job Descriptions, Ads and Intervie w Questions Quickly and Easily 
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newspapers and the Internet, and prepare a list of key interview questions.
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Based on the job descriptions you create, Descriptions Now can  

automatically help write job advertisements, complete with customized 

company information and response details. An automatic link to an  

Internet and newspaper classi#ed gateway lets you easily place ads to  

top job boards and many local newspapers. 

Search more than 3,700 jobs in our extensive job library by job title,  

keyword, job category or industry. Easily blend essential duties from  

multiple job titles, add relevant information from any existing job  

descriptions and customize the results to accurately re$ect your  

organization%s positions and culture.

Why struggle to think of the right interview questions? The interview question 

and form generator automatically creates customizable interview question 

lists, as well as rating forms, allowing you to compare candidates easily.
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Write Comprehensive Job Descriptions, De®ne Your Jobs Fast and Hire the Right 
People all in one place with Descriptions Now 
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forms and interview questions, simplifying your hiring process.
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Job library contains thousands of  
jobs with their essential duties. 

 

Context-sensitive advice is  
available whenever you need it.

 

Make use of 33 key performance 
competencies with multiple factors.

 

Job description writing wizard 
makes it easy to write ADA-com-
pliant job descriptions in minutes.

Employment Ad Writer helps 
you write ads for newspaper 
classi#eds or Internet job sites.
 

Interview Question and Form  
Generator creates a list of custom 
interview questions and a rating 
form for comparing candidates.
 

Link directly to our job library 
on the Internet.
 

Built-in word processor lets you 
merge duties from multiple  
jobs and edit, print, export or 
even import your existing job 
descriptions.

Grow Your Talent and Business with Insperity Performance Management S olutions

Ultimate Employer"  # Harness the power of your people  
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employee handbooks quickly and easily.
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interview questions and job ads in minutes that a$ract  
be$er candidates. 
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and track the goals and accomplishments of employees.
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Workforce Optimization
MidMarket Solutions
Performance Management
Expense Management
Time and A"endance 
Organizational Planning
Recruiting Services
Employment Screening
Retirement Services
Business Insurance
Technology Services 
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